
Sandra Ward

Louisville, KY 40202 ♦ (555)555-5555 ♦ sandra.ward@monster.com

Aug 28, 2026

Dear Hiring Manager,

I am writing to express my interest in the Account Manager position at ABC Corp. With a Bachelor of Arts in

Business Administration and two years of experience as a Marketing Coordinator, I have developed a strong

foundation in account management and client relations that aligns well with your company's commitment to

customer satisfaction and innovation.

During my time as a Marketing Coordinator, I honed my skills in communication and project management

while collaborating with cross-functional teams. This experience has equipped me with the ability to develop

strategies tailored to meet diverse client needs, ensuring both satisfaction and retention. My detail-oriented

nature enables me to provide comprehensive updates on account performance metrics, which is crucial for

identifying growth opportunities within existing accounts.

I pride myself on being adaptable to change and maintaining a results-driven mindset even under pressure.

My strong interpersonal skills allow me to build meaningful relationships with clients, fostering an

environment where their needs are prioritized. Furthermore, my analytical thinking assists me in recognizing

market trends that can enhance service offerings.

ABC Corp's values of integrity and innovation resonate deeply with my professional ethos. I am excited

about the opportunity to contribute positively within your dynamic workplace by helping clients achieve their

goals through cutting-edge technology solutions.

Thank you for considering my application. I look forward to the possibility of discussing how I can support

ABC Corp's mission further.

Sincerely,

Sandra Ward




