S U KI LE E Cedar Valley, MN 55129

(555)555-5555
suki.lee@monster.com

Aug 19, 2026

Dear Hiring Manager,

| am writing to express my interest in the Business Analyst position at Tech Innovations Inc. With a Bachelor of Science
degree in Business Administration and nine years of experience as a Business Analyst, | am excited about the opportunity to
contribute to your team and support your mission of driving technological advancement through innovation and
collaboration.

Throughout my career, | have developed a strong foundation in data analysis and project management, allowing me to
effectively translate business needs into actionable insights. My analytical mindset and detail-oriented approach enable me
to identify trends that inform strategic decision-making while fostering an environment where collaboration thrives.

At my previous role, | successfully facilitated workshops with cross-functional teams to gather requirements and present
findings that enhanced business processes. My proactive nature drives me to continuously seek opportunities for
improvement in both team dynamics and project outcomes.

[ resonate with Tech Innovations Inc.'s commitment to integrity and customer-centric solutions. As someone who values
interpersonal relationships, | believe that effective communication is key not only for stakeholder engagement but also for
ensuring successful implementation of technology solutions.

| am eager to bring my skills in critical thinking, problem-solving, and strategic planning to Tech Innovations Inc.,
contributing meaningfully as part of a collaborative team committed to excellence. Thank you for considering my
application; | look forward to the opportunity for further discussion.

Sincerely,
Suki Lee





