JIN PATEL Oakridge, OR 97471

(555)555-5555
jin.patel@monster.com

Aug 19, 2026

Dear Hiring Manager,

| am writing to express my interest in the Event Coordinator position at ABC Events Co. With a Bachelor of Arts in Event
Management and over 12 years of experience as a Senior Event Planner, | have developed a strong foundation in creating
and executing memorable events that align with client visions.

Throughout my career, | have honed my skills in event planning, project management, budgeting, and vendor relations. My
proactive attitude and strong communication abilities enable me to collaborate effectively with clients and team members
alike. | thrive under pressure and possess an attention to detail that ensures every aspect of an event is meticulously
managed.

| am particularly drawn to ABC Events Co. because of your commitment to creativity, collaboration, and excellence—values
that resonate deeply with me. The opportunity to contribute positively by coordinating diverse events while fostering
genuine connections excites me greatly. My background has equipped me not only with the technical skills necessary for
successful event execution but also the creative problem-solving approach needed for adapting plans on-the-fly when
challenges arise.

| believe that my extensive experience aligns well with your mission of delivering exceptional experiences for clients while
celebrating significant moments in life. | am eager to bring my expertise in event logistics and client relations to your
esteemed company.

Thank you for considering my application. | look forward to the possibility of discussing how | can contribute to the
continued success at ABC Events Co.

Sincerely,
Jin Patel





