JANE PATEL

Riverview, FL 33582
(555)555-5555 - jane.patel@monster.com

Aug 28, 2026
Dear Hiring Manager,

I am writing to express my interest in the Journalist position at Sample News Corp. With a Bachelor of Arts
in Journalism and seven years of experience as a reporter, I have honed my skills in investigative journalism
and content creation, which I believe align with your commitment to delivering accurate and engaging news

coverage.

Throughout my career, I have demonstrated strong communication and analytical thinking abilities that
allow me to uncover stories that resonate with diverse audiences. My passion for storytelling drives me to
conduct thorough research and interviews, ensuring that the information is not only compelling but also
responsible. Collaborating with editors, photographers, and fellow reporters has been integral to my work

style; I thrive in team environments where ideas are exchanged freely.

I am adept at managing multiple projects under tight deadlines while maintaining an unwavering attention
to detail. My experience extends across various media platforms, including digital tools and social media

management, enabling me to adapt quickly as the industry evolves.

Sample News Corp's dedication to truth and transparency resonates deeply with my values as a journalist. I
am excited about the opportunity to contribute to your mission of empowering communities through
impactful journalism. Thank you for considering my application; I look forward to the possibility of

discussing how my background can support your team's goals.

Sincerely,

Jane Patel





