EMILY WANG

Riverside, CA 92505 | (555)555-5555 | emily.wang@monster.com

Aug 28,2026
Dear Hiring Manager,

I am writing to express my interest in the Librarian position at City Public Library. With a Bachelor of Arts in Library
Science and nine years of experience as a Library Assistant, [ have developed a strong foundation in information
retrieval, cataloging, and community engagement. My passion for literature and lifelong learning aligns closely with
the mission of your institution to foster a love for reading and support personal growth within our community.

In my previous role, I honed my skills in providing exceptional customer service while assisting patrons with their
informational needs. My experience has equipped me with strong communication abilities that enable me to connect
effectively with diverse audiences. I take pride in being detail-oriented and organized, which allows me to manage
daily library operations efficiently while creating an inviting atmosphere for all visitors.

Collaboration is integral to my working style; I enjoy partnering with colleagues and community organizations to
enhance library services and outreach efforts. Organizing educational programs that promote literacy is something I
find particularly fulfilling, as it contributes to fostering an inclusive environment where everyone feels valued.

I am excited about the opportunity to contribute positively to City Public Library's mission by developing relevant
collections and engaging programs that empower individuals through access to information. Thank you for considering
my application; I look forward to the possibility of discussing how I can contribute further during an interview.

Sincerely,
Emily Wang





