JANE JONES

Newark, NJ 07102 | (555)555-5555 | jane.jones@monster.com

Aug 28,2026
Dear Hiring Manager,

I am writing to express my interest in the Logistics Coordinator position at ABC Logistics. With a Bachelor of Science
degree in Logistics and Supply Chain Management, I have developed a solid foundation in logistics management,
inventory control, and supply chain optimization. My experience as a Logistics Assistant has further honed my skills in
data analysis and team collaboration, which I believe align well with the innovative spirit at ABC Logistics.

Throughout my career, I have embraced analytical thinking and problem-solving as essential tools for addressing
logistical challenges. Being detail-oriented allows me to maintain accurate records of inventory levels while effectively
monitoring shipments to ensure timely deliveries. I understand the importance of clear communication and
collaboration within diverse teams to enhance service quality and resolve issues promptly.

At ABC Logistics, your commitment to customer satisfaction resonates with my professional ethos. I admire how your
company leverages technology for optimizing logistics processes while upholding values such as reliability and
transparency. As someone who thrives in collaborative environments, | am eager to contribute positively by working
closely with suppliers, carriers, and internal stakeholders.

I am excited about the opportunity to bring my proactive approach and customer-focused mindset to your team. Thank
you for considering my application; I look forward to the possibility of discussing how my background can support
ABC Logistics' mission.

Sincerely,
Jane Jones





