
LI PATEL

San Francisco, CA 94102 | (555)555-5555 | li.patel@monster.com

Aug 28, 2026

Dear Hiring Manager,

I am writing to express my interest in the Manager position at ABC Corporation. With a Bachelor of

Business Administration in Business Management and three years of experience as a Sales

Associate, I have developed a strong foundation in sales management and customer relationship

management that I am eager to build upon in a managerial role.

At my previous position, I honed my skills in data analysis and team leadership while fostering an

environment that prioritizes collaboration and communication. My ability to adapt quickly to

changing circumstances has allowed me to thrive in dynamic settings, ensuring that both team

performance and customer satisfaction remain high. I believe these strengths align with ABC

Corporation's commitment to innovation and enhancing customer experiences.

I am particularly drawn to your mission of empowering businesses through cutting-edge

technology while maintaining integrity and sustainability. This resonates strongly with my own

values, as I consistently strive for excellence not only within my team but also by nurturing

relationships across departments.

As someone who thrives on collaboration, I look forward to the opportunity of leading diverse

teams at ABC Corporation. My detail-oriented approach ensures effective monitoring of

performance metrics while developing strategic plans aimed at driving business growth.

Thank you for considering my application. I am excited about the possibility of contributing to your

esteemed organization and would welcome the opportunity for further discussion.

Warm regards,

John Doe

Sincerely,

Li Patel




