JOHN GARCIA

Detroit, MI 48213 | (555)555-5555 | john.garcia@monster.com

Aug 28, 2026
Dear Hiring Manager,

I am writing to express my interest in the Manager position at Target Company. With a Bachelor of Science
in Business Administration and 14 years of experience in leadership roles, I have developed a strong
foundation in strategic planning, project management, and team collaboration that aligns well with your
commitment to operational excellence and customer satisfaction.

In my previous role as Senior Team Lead, I honed my abilities to foster a culture of accountability and
collaboration within my team. My approach emphasizes strong decision-making and adaptability, which
allows me to address challenges effectively while ensuring that our goals are met. I take pride in mentoring
team members, facilitating their professional growth through targeted development programs that enhance
skills and performance.

The values upheld by Target Company—integrity, innovation, and collaboration—resonate deeply with me.
Throughout my career, I have been dedicated to creating positive workplace cultures where open
communication leads to enhanced productivity. By analyzing performance metrics continuously, I strive for
continuous improvement that aligns with company objectives while maintaining compliance with regulations.

I am excited about the opportunity at Target Company as it represents not only a chance for personal
growth but also an avenue through which I can contribute meaningfully towards your mission of enhancing
customer experiences through quality service and innovative solutions.

Thank you for considering my application. I look forward to the possibility of discussing how my background
can support the ongoing success at Target Company.

Sincerely,
John Garcia





