
JIN PARK San Diego, CA 92101
(555)555-5555

jin.park@monster.com

Sep 8, 2026

Dear Hiring Manager,

I am writing to express my interest in the IT Specialist position at Tech Innovations Inc. With a Bachelor of Science in
Computer Science and two years of experience as a Junior IT Support Specialist, I am excited about the opportunity to
contribute to your team's innovative initiatives.

My background in technical support has equipped me with strong problem-solving skills and a solid foundation in managing
IT infrastructure, including troubleshooting hardware and software issues. I take pride in my ability to communicate
effectively with both technical and non-technical users, ensuring that their needs are met swiftly and thoroughly.

Collaboration is at the heart of my working style, allowing me to thrive within cross-functional teams. I believe that sharing
knowledge not only enhances project outcomes but also fosters an environment of continuous improvement—a value that
resonates with Tech Innovations Inc.'s mission.

I have developed proficiency in essential areas such as network administration and system maintenance while honing my
attention to detail through regular system audits. My adaptability ensures that I stay current with emerging technologies,
which aligns well with your commitment to delivering high-quality products tailored for diverse client needs.

I am eager to bring my dedication, critical thinking abilities, and customer-centric approach to Tech Innovations Inc., where
innovation thrives. Thank you for considering my application; I look forward to the possibility of discussing how I can
contribute positively to your esteemed company.

Sincerely,
Jin Park




