
OLIVIA JONES St. Louis, MO 63107
(555)555-5555

olivia.jones@monster.com

Aug 19, 2026

Dear Hiring Manager,

I am writing to express my interest in the Police Officer position with the City Police Department. With a Bachelor's Degree
in Criminal Justice and four years of experience as a Security Officer, I have developed a strong foundation in law
enforcement principles and community engagement, aligning well with your department's commitment to integrity and
public safety.

In my previous role, I honed essential skills such as conflict resolution, surveillance techniques, and report writing. These
experiences have equipped me with the ability to assess situations critically while maintaining attention to detail—a quality
that is crucial for effective policing. My strong ethical standards guide my decision-making processes as I strive to uphold
justice within the community.

I thrive in team-oriented environments where collaboration is key. My adaptability allows me to work seamlessly alongside
diverse teams while fostering positive relationships with community members. Engaging proactively with residents has
always been central to my approach, promoting trust and cooperation between law enforcement and the public.

The City Police Department's mission resonates deeply with my own values of accountability and service. I am eager to
contribute positively by patrolling assigned areas, responding promptly during emergencies, conducting thorough
investigations, and engaging meaningfully within the community.

Thank you for considering my application. I look forward to discussing how I can support your department's efforts in
maintaining public order and ensuring safety for all residents.

Sincerely,
Olivia Jones




