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Sep 15, 2026

Dear Hiring Manager,

I am writing to express my interest in the Accountant position at Target Company Name, as advertised. With a
Bachelor of Science in Accounting and over ten years of experience as a Senior Accountant, I have developed
a comprehensive skill set that aligns well with the needs of your team.

Throughout my career, I have demonstrated proficiency in financial analysis, budgeting, and regulatory
compliance. My attention to detail ensures that I maintain accurate financial records while conducting thorough
reconciliations to uphold the integrity of financial data. I thrive in collaborative environments where effective
communication is paramount; this has enabled me to present complex information clearly and support
informed decision-making within teams.

My analytical mindset allows me to approach challenges methodically and find practical solutions efficiently. As
your company values integrity and continuous improvement, I am excited about the opportunity to contribute
positively toward fostering financial transparency for your clients.

In addition, my familiarity with accounting software such as QuickBooks and Sage complements my ability to
assist with tax preparation processes while adhering strictly to regulations. My commitment is not just toward
maintaining excellence but also towards empowering businesses through strategic financial management—an
ethos that resonates deeply with Target Company Name's mission.

Thank you for considering my application. I look forward to the possibility of discussing how my background
can contribute effectively to your esteemed team.

Sincerely,
Michael Martinez

  Miami, FL 33104 (555)555-5555 michael.martinez@monster.com




