DAviD JONES

New York, NY 10003
(555)555-5555 - david.jones@monster.com

Sep 8, 2026
Dear Hiring Manager,

[ am writing to express my interest in the Admissions Counselor position at Dream University. With a
Bachelor of Arts in Communication and three years of experience as a Marketing Assistant, [ have developed
a strong foundation in effective communication, teamwork, and event planning—skills that I believe align
well with the values and mission of your esteemed institution.

At my previous role, I honed my ability to engage diverse audiences through targeted outreach efforts while
managing multiple projects simultaneously. My detail-oriented approach ensures that all aspects of an event
or initiative are meticulously planned and executed. This experience has not only enhanced my organizational
skills but also nurtured my creativity and adaptability when faced with challenges.

I am passionate about fostering positive relationships with prospective students, guiding them through their
educational journey with empathy and support. Understanding the importance of inclusivity in higher
education deeply resonates with me, and I am committed to helping students navigate their academic paths
successfully.

Moreover, my proficiency in social media management equips me to effectively communicate important
information about admissions processes while promoting campus resources that contribute to student success.

I am excited about the opportunity to collaborate with various departments at Dream University to create
enriching experiences for prospective students. Thank you for considering my application; I look forward to
the possibility of contributing positively to your team.

Sincerely,
David Jones





