JOHN RODRIGUEZ

Pinehill, TX 75761 | (555)555-5555 | john.rodriguez@monster.com

Sep 8, 2026
Dear Hiring Manager,

| am writing to express my enthusiasm for the Admissions Counselor position at ABC University, as
advertised. With a Bachelor's degree in Business Administration and a strong foundation in
communication and tfeamwork, | am eager to conftribute to your mission of fostering academic
excellence and personal growth among diverse student populations.

Throughout my academic journey, | have developed essential skills such as time management,
problem-solving, and event planning. These skills not only enhance my organizational abilities but
also reflect my commitment to creating engaging experiences for prospective students. | believe
that every interaction is an opportunity to inspire and support students in their educational pursuits.

My adaptability has allowed me to thrive in collaborative environments where effective
communication is key. | understand the importance of providing clear information about programs
and resources during the admissions process. My passion for helping others achieve their goals
aligns with ABC University's values of inclusivity and social responsibility.

| am particularly drawn to your institution's dedication to innovative education practices and
community engagement. Participating in outreach activities such as school visits or college fairs
excites me, as it allows me to connect with future students directly while promoting an inclusive
atmosphere that acknowledges diverse backgrounds.

Thank you for considering my application. | look forward to the possibility of contributing positively
at ABC University while supporting prospective students on their journey toward higher education.

Sincerely,
John Rodriguez





