AIKO JONES

New York, NY 10001 & (555)555-5555 & aiko.jones@monster.com

Sep 15, 2026
Dear Hiring Manager,

I am writing to express my interest in the Architecture position at ABC Architecture Firm. With a Bachelor of
Architecture and over 11 years of experience as a Senior Architect, I have developed a robust foundation in
both innovative design and project management that aligns well with your firm's commitment to creativity and

sustainability.

Throughout my career, I have successfully led diverse architectural projects, specializing in residential,
commercial, and civic designs. My proficiency with industry-standard software such as AutoCAD and
SketchUp complements my strong understanding of building codes and sustainable practices. This technical
skill set allows me to produce detailed drawings and specifications that meet client needs while adhering to

regulatory requirements.

Collaboration has always been at the core of my working style. I thrive in team-oriented environments where
open communication fosters creative problem-solving. Engaging with engineers, contractors, and clients
throughout all phases of design not only enhances project outcomes but also cultivates lasting relationships

built on trust.

[ am particularly drawn to ABC Architecture Firm's mission to create spaces that inspire communities while
positively impacting the environment. I believe that thoughtful architecture can transform lives, and I am eager

to contribute my expertise in developing comprehensive solutions that reflect this vision.

Thank you for considering my application. I look forward to the opportunity to discuss how my background can

support the ambitious goals at ABC Architecture Firm.

Sincerely,

Aiko Jones





