
HANK GREEN
EASTSIDE, WA 98002

(555)555-5555 | hank.green@monster.com

Sep 15, 2026

Dear Hiring Manager,

I am writing to express my interest in the Assistant Principal position at XYZ School District. With a
Bachelor of Arts degree in Education and three years of teaching experience, I have developed a strong
foundation in creating inclusive and engaging learning environments that foster student growth.

My previous role as a teacher has equipped me with essential skills such as effective communication,
teamwork, and problem-solving. I am committed to promoting educational equity while inspiring both
students and faculty through collaboration. My strengths in leadership, adaptability, and creativity enable
me to support curriculum development that resonates with diverse learners.

I believe that supporting student success goes beyond academics; it encompasses emotional and social
development as well. Engaging with parents and the community is vital for building relationships that
enhance the educational experience. My approach is rooted in fostering a positive school culture where
every individual feels valued.

As I seek to transition into administration, I am eager to contribute my knowledge of classroom
management alongside my passion for professional development opportunities for teachers. Collaboration
is at the heart of my working style; I thrive when working alongside others to innovate practices that elevate
our educational mission.

Thank you for considering my application. I look forward to the opportunity to discuss how my vision
aligns with XYZ School District's goals of empowering students through innovative learning experiences.

Sincerely,
Hank Green




