CH RIS JONES Portland, ME 04105

(555)555-5555
chris.jones@monster.com

Sep 15, 2026

Dear Hiring Manager,

| am writing to express my interest in the Data Analyst position at XYZ Analytics. With a Bachelor of Science in Computer
Science and extensive experience as a Data Analyst, | am excited about the opportunity to contribute to your team,
leveraging my analytical skills and passion for data-driven insights.

Throughout my nine years in this field, | have developed a strong proficiency in data analysis tools such as SQL and Python,
along with expertise in data visualization using software like Excel. My background has equipped me with the ability to
analyze complex datasets effectively and uncover trends that can inform strategic business decisions.

Collaboration is at the core of my working style. | thrive in team-oriented environments where cross-functional collaboration
is essential for delivering actionable solutions. My attention to detail ensures that | maintain high standards of data integrity
while fostering an atmosphere of curiosity-driven exploration among colleagues.

At XYZ Analytics, your commitment to innovation and excellence resonates deeply with me. The focus on transforming raw
information into actionable strategies aligns perfectly with my professional philosophy. | am eager to bring my problem-
solving mindset and dedication to continuous improvement into your organization.

Thank you for considering my application. | look forward to the possibility of discussing how I can contribute positively at
XYZ Analytics by harnessing the power of data.

Sincerely,
Chris Jones





