MING LEE

Portland, ME 04106 | (555)555-5555 | ming.lee@monster.com

Sep 28, 2026
Dear Hiring Manager,

| am writing to express my interest in the Data Entry position at Tech Solutions Inc. With a Bachelor
of Science degree in Computer Science and nine years of experience as a Data Analyst, | bring a
strong foundation in data management and an unwavering commitment to accuracy.

Throughout my career, | have honed my analytical skills and problem-solving abilities, ensuring that
| consistently produce high-quality work. My hands-on experience with data entry software and
proficiency in Microsoft Excel allow me to efficiently manage large datasets while maintaining
meticulous attention to detail. | understand the importance of accurate data processing for
informed decision-making, which is aligned with Tech Solutions Inc.'s mission of empowering
businesses through innovative technology.

Collaboration has always been a key aspect of my working style; | thrive when working within a
feam environment where open communication fosters problem resolution. My adaptability
enables me to embrace new technologies and processes quickly, allowing me to contribute
effectively from day one.

| admire Tech Solutions Inc.'s dedication to integrity and innovation in delivering exceptional data
management solutions. | am enthusiastic about the opportunity to be part of such a forwarad-
thinking organization that values collaboration while striving for excellence.

Thank you for considering my application. | look forward to the possibility of contributing my skills
and experience as part of your team at Tech Solutions Inc.

Sincerely,
Ming Lee





