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Seattle, WA 9810398103, Seattle, WA   ♦  (555) 555‑5555  ♦  Maya.Patel@example.com  

September 3, 2026
Jennifer Martinez, Hiring Manager
Seattle Public Schools
Dear Jennifer Martinez,
My name is Maya Patel, and I am an elementary school teacher with more than five years of experience creating engaging, inclusive learning environments for students in kindergarten through fifth grade. I am reaching out to express my interest in potential elementary teaching opportunities with Seattle Public Schools and to introduce my background in classroom instruction, student development, and family engagement.
In my recent role as an elementary school teacher, I delivered standards-aligned instruction across core subjects, improving reading proficiency by 17% through targeted small-group instruction and progress monitoring. I also introduced collaborative activities and strengthened family communication, contributing to a 20% increase in engagement with classroom events and conferences.

My strengths include lesson planning, classroom management, literacy development, formative assessment, and educational technology. I build positive relationships with students, families, and colleagues while creating supportive classroom environments that foster collaboration and academic growth. I would welcome the opportunity to bring this experience and commitment to student-centered education to an elementary school within Seattle Public Schools.
I'd like to connect and learn more about potential teaching opportunities within the district. Please feel free to contact me to discuss how my experience and teaching approach could contribute to your schools.
Sincerely,
Maya Patel
