CHRIS CHEN

Chicago, IL 60604 | (555)555-5555 | chris.chen@monster.com

Sep 15, 2026
Dear Hiring Manager,

| am writing to express my interest in the opportunity at your esteemed organization. As a recent
graduate, | am eager to leverage my skills and strengths in a dynamic work environment where |
can contribute meaningfully while continuing to grow professionally.

Throughout my academic career, | have developed strong communication and teamwork
abilities, which have allowed me to collaborate effectively with peers on various projects. My
proactive approach and adaptability enable me to navigate challenges efficiently, ensuring that
objectives are met even under pressure.

In addition to my organizational skills and time management capabilities, | have honed my
problem-solving techniques through various team-based activities and leadership roles in school
projects. These experiences taught me the value of clear communication and strategic planning
—skills that are essential for successful project management.

| am excited about the possibility of joining your tfeam and bringing fresh perspectives while
learning from experienced professionals. My commitment to excellence aligns well with your
organization's values, making this opportunity particularly appealing.

Thank you for considering my application. | look forward to the possibility of discussing how | can
conftribute positively to your team.

Sincerely,
Chris Chen





