JANE ZHANG

Albany, NY 12203 | (555)555-5555 | jane.zhang@monster.com

Sep 28, 2026
Dear Hiring Manager,

| am writing to express my interest in the Executive position at Innovative Solutions Inc. With a
Bachelor of Science in Business Administration and seven years of experience as a Business Analyst, |
have developed a strong foundation in strategic planning, project management, and data analysis
that aligns with your company's mission to deliver innovative technology solutions.

In my previous role, | successfully led cross-functional teams focused on enhancing operational
efficiency and driving business growth. My experience has honed my ability fo analyze market trends
and align business objectives with stakeholder needs. This analytical mindset enables me to identify

opportunities for improvement while fostering collaboration among diverse teams.

At the core of my working style is a commitment to teamwork and mentorship, which | believe are
essential for inspiring creativity within an organization. My colleagues often commend me for my
effective communication skills and adaptability in fast-paced environments—qualities that align well
with the values upheld by Innovative Solutions Inc.

| am excited about the prospect of contributing to an organization that prioritizes excellence and
innovation. I look forward to the opportunity to discuss how | can support your mission through
strategic initiatives that enhance client success.

Thank you for considering my application.

Sincerely,

Jane Zhang





