MICHAEL BROWN

San Diego, CA 92108
(555)555-5555 - michael.brown@monster.com

Sep 15, 2026
Dear Hiring Manager,

[ am writing to express my interest in the HR Generalist position at XYZ Corporation. With a Bachelor of
Arts in Human Resources Management and a year of experience as an HR Assistant, I have developed a solid
foundation in talent acquisition, employee relations, and conflict resolution. I am eager to contribute to your
team and support XYZ Corporation's mission of fostering innovation and excellence within the workplace.

At my previous role, I honed my skills in managing recruitment processes, addressing employee concerns,
and supporting organizational development initiatives. My strong interpersonal skills enable me to establish
trust with colleagues while ensuring open lines of communication across departments. I believe this
collaborative approach aligns well with your company's values centered around teamwork and respect.

I take pride in my attention to detail and adaptability which allow me to thrive even when managing multiple
priorities. My proactive problem-solving attitude has equipped me with the ability to navigate challenges
effectively while maintaining compliance with relevant employment laws.

I am particularly drawn to XYZ Corporation's commitment to continuous improvement and customer
satisfaction. I look forward to the opportunity of bringing my dedication for human resources practices that
empower employees while contributing positively towards operational efficiency within your organization.

Thank you for considering my application. I hope to discuss how my background, skills, and enthusiasm
align with the goals of XYZ Corporation.

Sincerely,
Michael Brown





