OLIVIA RODRIGUEZ

Riverside, CA 92514 | (555)555-5555 | olivia.rodriguez@monster.com

Sep 28, 2026
Dear Hiring Manager,

| am writing to express my interest in the Human Resources position at ABC Corporation. With a
Bachelor of Arts in Human Resources Management and three years of experience as a Human
Resources Assistant, | have developed a robust skill set that aligns well with the values and mission of

your esteemed organization.

At ABC Corporation, | admire the commitment to innovation and excellence, especially in fostering

a collaborative culture that empowers both employees and clients. My strong communication skills

and effective teamwork abilities enable me to build lasting relationships throughout an organization,
which is essential for enhancing employee engagement and driving performance management

initiatives.

In my previous role, | successfully managed various aspects of recruitment and selection while
ensuring compliance with HR policies. My attention to detail allowed me to streamline onboarding
processes effectively while fostering an inclusive environment for new hires. Additionally, my
proactive approach towards employee relations has equipped me with the ability to address

concerns empathetically while promoting a positive workplace atmosphere.

| am particularly drawn to your focus on professional development and continuous improvement. In
past roles, | coordinated training programs aimed at enhancing employee skills—a practice | would
be eager to continue at ABC Corporation.

Thank you for considering my application. | look forward to the opportunity to contribute positively to

your tfeam by leveraging my human resources expertise within your innovative framework.

Sincerely,
Olivia Rodriguez





