
Michael Williams
Dallas, TX 75203

(555)555-5555 - michael.williams@monster.com

Sep 28, 2026

Dear Hiring Manager,

I am writing to express my interest in the Law Enforcement position with the City Police Department. With a
Bachelor of Science in Criminal Justice and twelve years of experience as a Police Officer, I possess a solid
foundation in law enforcement that aligns with your commitment to community safety and public service.

Throughout my career, I have honed my investigative skills and developed an adeptness for conflict
resolution, making me well-equipped to handle various situations with professionalism and integrity. My
background includes responding effectively to emergencies, conducting thorough investigations, and
engaging actively with the community through outreach initiatives. These experiences have reinforced my
belief in the importance of fostering trust between law enforcement agencies and the communities they serve.

I pride myself on strong communication abilities that enhance collaboration within teams as well as across
departments. My approach is characterized by adaptability and critical thinking—qualities essential for
navigating the dynamic challenges faced in law enforcement today. Moreover, I embrace opportunities for
mentorship, supporting colleagues in their professional growth while contributing positively to our collective
mission.

The values upheld by the City Police Department resonate deeply with me—transparency, accountability, and
empathy are principles that guide my work daily. I am eager to bring my dedication to public safety and
community engagement into your department's efforts toward maintaining peace and order.

Thank you for considering my application. I look forward to the opportunity to discuss how I can contribute
effectively to your team.

Sincerely,
Michael Williams




