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Sep 28, 2026

Dear Hiring Manager,

I am writing to express my interest in the Library Assistant position at Local Library. With a Bachelor of
Arts in Library Science and experience as a Library Associate, I am eager to contribute to your mission
of fostering community engagement and promoting lifelong learning.

In my previous role, I developed strong skills in customer service and information retrieval, which
allowed me to assist patrons effectively while ensuring they had access to the resources they needed.
My attention to detail and organizational skills enabled me to maintain an orderly environment,
ensuring that library materials were easy for patrons to locate. I take pride in creating a welcoming
atmosphere for all visitors, reflecting the values upheld by Local Library.

Collaboration is key when working within a team-focused environment like yours. I appreciate the
importance of supporting fellow staff members while engaging with patrons proactively. Whether
assisting with check-in procedures or contributing ideas for community outreach initiatives, I strive for
adaptability and continuous learning within evolving library systems.

I am particularly drawn to your commitment to accessibility and education, values that resonate deeply
with my own aspirations as an information professional. The opportunity to assist with programs that
enrich lives excites me, as it aligns perfectly with my passion for helping others explore new ideas
through reading and research.

Thank you for considering my application. I look forward to the possibility of discussing how I can
support Local Library's goals and enhance its services.

Sincerely,
David Garcia




