DANIEL NGUYEN

Columbus, OH 43205
(555)555-5555 - daniel.nguyen@monster.com

Sep 28, 2026
Dear Hiring Manager,

I am writing to express my interest in the Library Assistant position at City Library. With a Bachelor of Arts
degree in Library Science and a decade of experience as a Senior Librarian, I have developed a strong

commitment to fostering community engagement and promoting literacy.

Throughout my career, I have honed my skills in cataloging, archival management, and data management
while maintaining an organized and detail-oriented working style. My background has equipped me with the
ability to assist patrons effectively by providing exemplary customer service and addressing their

informational needs with care.

At my previous role, I successfully collaborated with colleagues on various outreach initiatives aimed at
enhancing library resources within the community. My passion for reading and lifelong learning drives me to

create welcoming environments where individuals feel encouraged to explore new ideas.

I possess strong communication skills that enable me to connect with diverse audiences both in person and
through digital platforms. This adaptability allows me to address varied patron inquiries efficiently while

ensuring that library materials are well-organized and accessible.

I believe that City Library's mission aligns closely with my professional values of inclusivity and
empowerment through information access. I am excited about the opportunity to contribute positively as

part of your team, helping patrons discover knowledge while supporting ongoing educational programs.

Thank you for considering my application. I look forward to the possibility of discussing how my background

can benefit City Library's goals.

Sincerely,

Daniel Nguyen





