SUKI RODRIGUEZ

Milwaukee, WI 53202 « (555)555-5555  suki.rodriguez@monster.com

Sep 28, 2026
Dear Hiring Manager,

I am writing to express my interest in the Operations Manager position at ABC Corporation. With a Bachelor of
Business Administration in Business Management and over 13 years of experience as an Operations
Supervisor, | have honed a diverse skill set that aligns well with your company's commitment to operational
excellence and innovation.

My background in operations management has equipped me with expertise in optimizing supply chains,
enhancing productivity, and leading teams through change. | have consistently demonstrated strong problem-
solving abilities and strategic planning skills, allowing me to drive process improvements while ensuring
adherence to quality standards. My team-oriented approach fosters collaboration among cross-functional

teams, promoting an environment where ideas can thrive.

In my previous role, | was responsible for monitoring key performance indicators and preparing reports for
senior management. This experience has instilled a detail-oriented mindset that aids in identifying
inefficiencies and implementing effective solutions. Mentoring team members is one of my passions; | believe
that empowering others not only enhances individual performance but also contributes significantly to overall

organizational success.

I admire ABC Corporation's values of integrity, innovation, and teamwork, which resonate deeply with my
professional philosophy. | am excited about the opportunity to contribute positively to your organization while
furthering its mission of delivering superior operational outcomes.

Thank you for considering my application. | look forward to the possibility of discussing how my experience
can benefit ABC Corporation.

Sincerely,
Suki Rodriguez





