JOHN RODRIGUEZ

Westbrook, ME 04094 & (555)555-5555 & john.rodriguez(@monster.com

Sep 28, 2026
Dear Hiring Manager,

I am writing to express my interest in the Program Manager position at ABC Corporation. With a Bachelor of
Arts in Business Administration and over 13 years of experience as a Project Manager, | have honed my skills

in project management and team leadership within dynamic environments.

ABC Corporation's commitment to innovation and sustainability resonates deeply with me. I admire your focus
on developing advanced technology solutions that enhance operational efficiency while making a positive
societal impact. My background aligns well with your mission, as I have consistently engaged stakeholders to

foster collaboration and drive project success.

Throughout my career, I have successfully led cross-functional teams, ensuring that projects are executed
effectively within defined scopes and budgets. My strong analytical skills enable me to monitor program
progress closely, identifying potential risks and implementing proactive strategies for their mitigation.
Additionally, my adaptability allows me to thrive amid evolving challenges while maintaining open lines of

communication among diverse teams.

I take pride in nurturing talent through leadership and mentorship; empowering others not only contributes to
individual growth but also enhances overall team performance. My strategic thinking approach is
complemented by a problem-solving orientation that has driven continuous improvement initiatives throughout

my career.

I am excited about the opportunity to contribute to ABC Corporation's innovative endeavors as part of your
team. Thank you for considering my application; I look forward to the possibility of discussing how we can

work together towards achieving your organizational goals.

Sincerely,

John Rodriguez





