SOPHIA MILLER

TACOMA, WA 98407

(555)555-5555 | sophia.miller@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Academic Advisor position at Future Educational Institute. With a
Bachelor of Arts degree in Education and three years of experience as a Student Advisor, I have developed a

strong foundation in academic advising principles and student support services.

My background has equipped me with essential skills such as effective communication and interpersonal
interaction, which are vital for fostering positive relationships with students and faculty alike. I approach
each student with empathy and active listening, ensuring that their individual needs are prioritized. This

aligns well with your commitment to inclusivity and personal development within the educational journey.

In my previous role, I successfully collaborated with colleagues to enhance the overall educational
experience while monitoring student progress closely to provide timely interventions when necessary. My
organizational skills enable me to manage multiple cases efficiently without compromising quality or

attention to detail.

I am particularly drawn to Future Educational Institute's innovative approach to education, which resonates
deeply with my passion for helping students navigate their academic pathways effectively. Adapting
quickly within dynamic environments has always been one of my strengths, allowing me not only to meet

but also exceed expectations in supporting student success.

Thank you for considering my application. I look forward to the opportunity of contributing positively to

your team at Future Educational Institute.

Sincerely,
Sophia Miller





