TAO WANG

Columbus, OH 43207 | (555)555-5555 | tao.wang@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Academic Advisor position at Target University. With a Bachelor of
Arts degree in Psychology and 15 years of experience as a Senior Academic Counselor, I have dedicated my
career to supporting students in their academic journeys and fostering their personal growth.

Throughout my professional journey, I have honed skills that align with Target University's commitment to
innovation, inclusivity, and student success. My approach is rooted in empathetic listening and strong
communication, allowing me to effectively connect with diverse student populations. I am detail-oriented
and analytical, ensuring that each student's individual needs are recognized while developing tailored
academic plans that promote retention.

Collaboration has been central to my work style; I thrive in environments where teamwork enhances student
engagement. By partnering with faculty members and departments, I have successfully aligned academic
programs with student needs—fostering an inclusive atmosphere conducive to learning. Additionally,
conducting workshops has allowed me to educate students on available resources while nurturing their
critical thinking skills.

My ability to monitor progress meticulously ensures that interventions are timely and effective for
maintaining academic performance. As someone who values adaptability and has strong organizational
skills, I can manage multiple priorities efficiently while remaining focused on the overarching goal:
empowering students toward achieving their educational aspirations.

I am excited about the opportunity at Target University and look forward to contributing positively within
your esteemed institution. Thank you for considering my application.

Sincerely,
Tao Wang





