CHRIS HUANG

Cedar Valley, MN 55139 | (555)555-5555 | chris.huang@monster.com

Oct 26, 2026
Dear Hiring Manager,

| am writing to express my interest in the Assistant Editor position at Future Publishing Inc. With a
Bachelor of Arts in English Literature and five years of experience as an Editorial Assistant, | have
honed a comprehensive skill set that aligns well with your company's mission of delivering high-
quality editorial content.

My background in copy editing and proofreading has equipped me with strong attention to detail
and the ability to ensure clarity, coherence, and accuracy across various types of content. | thrive in
collaborative environments where creativity is encouraged, making me well-suited for Future

Publishing's team-oriented culture.

At my previous role, | was integral in managing editorial calendars and ensuring timely publication of
materials. My adaptable nature allows me to effectively prioritize tasks amidst shifting priorities while
maintaining a high standard of quality. Additionally, my analytical mindset aids in conducting
thorough research to support fact-checking efforts.

Future Publishing's commitment to fostering inclusivity and innovation resonates deeply with me. | am
excited about the possibility of contributing through developing compelling articles that engage

diverse audiences worldwide.

Thank you for considering my application. | look forward to the opportunity to discuss how my skills
can contribute positively towards Future Publishing's endeavors.

Sincerely,
Chris Huang





