EMMA

Portland, OR 97203 | (555)555-5555 | emma.park@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my enthusiasm for the Assistant Manager position at Target
Company. With a Bachelor of Science in Business Administration and three years of
experience as a Sales Associate, I have developed a strong foundation in customer service
and team leadership that aligns well with your company's commitment to exceptional value
and quality.

Throughout my career, I have embraced a collaborative working style, working closely with
team members to foster an environment where everyone is motivated to provide
outstanding service. My skills in communication and problem-solving enable me to
effectively lead teams while adapting swiftly to the dynamic nature of retail. Additionally,
my detail-oriented approach ensures operational efficiency while maintaining compliance
with safety standards.

In my previous role, I actively contributed to sales performance through market research
and by implementing effective sales techniques that drove customer satisfaction. My
proactive mindset encourages continuous improvement, which I believe resonates with
Target Company's mission of enhancing the shopping experience through innovation and
inclusivity.

I am particularly drawn to your emphasis on community engagement and sustainability. As
someone who values integrity and teamwork, I am excited about the opportunity to
contribute positively not only within the store but also in the wider community.

Thank you for considering my application. I look forward to the possibility of discussing
how I can support Target Company's goals while growing alongside your esteemed team.

Sincerely,
Emma Park





