TAO PARK

Milwaukee, WI 53204
(555)555-5555 - tao.park@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Assistant Manager position at XYZ Corporation. With a Bachelor
of Business Administration focused on Business Management and six years of experience as an Assistant
Manager, I am excited about the opportunity to contribute to your team and support the innovative solutions
that XYZ Corporation provides.

Throughout my career, I have developed a strong foundation in leadership and team management, fostering a
collaborative working environment that emphasizes motivation and performance enhancement. My strengths
in communication allow me to effectively engage with team members, facilitating training and development
initiatives that align with organizational goals.

I understand that XYZ Corporation values integrity, innovation, and customer satisfaction. My proactive
approach to problem-solving has equipped me with the ability to adapt quickly in fast-paced environments
while maintaining attention to detail. This adaptability enables me to analyze performance metrics effectively
and identify areas for continuous improvement.

In my previous role, I supported strategic initiatives by collaborating across departments to optimize
processes that enhance customer satisfaction. This experience has instilled in me a results-oriented mindset
essential for contributing positively within your organization.

I am impressed by XYZ Corporation's commitment not only to delivering high-quality technology solutions
but also fostering an inclusive workplace culture. I look forward to potentially bringing my skills in
operations management and project oversight into such an inspiring environment.

Thank you for considering my application. I hope we can discuss how my background aligns with the needs
of your team at XYZ Corporation.

Sincerely,
Tao Park





