JANE ANDERSON

DETROIT, MI 48201

(555)555-5555 | jane.anderson@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Bank Teller position at Target Bank, as advertised. With a Bachelor
of Arts degree in Business Administration and a year of experience as a Retail Associate, I have developed a
strong foundation in customer service and cash handling that aligns with your commitment to exceptional

banking services.

At my previous role, I honed my communication skills by engaging with customers daily, ensuring their
needs were met promptly and effectively. My attention to detail and strong analytical abilities enabled me to
assist customers with various transactions while maintaining accurate records. I take pride in fostering

positive relationships with clients, which is an essential element of your mission at Target Bank.

I am particularly drawn to your organization's values centered around community engagement and
integrity. These principles resonate with me, as I believe that building trust through outstanding customer
service is vital for long-lasting client relationships. My adaptability allows me to thrive under pressure while

consistently providing solutions that enhance the customer experience.

In addition to my hands-on experience, I possess strong problem-solving skills and am proficient in basic
computer applications relevant to banking operations. As someone who enjoys collaborating within team
settings while also focusing on individual contributions, I am excited about the opportunity to support
Target Bank's operations.

Thank you for considering my application. I look forward to the possibility of discussing how my

background can contribute positively to your team.

Sincerely,

Jane Anderson





