JIN WILLIAMS

Indianapolis, IN 46206
(555)555-5555 - jin.williams@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Bank Teller position at Target Company Name, as advertised. With
14 years of experience in customer service, data entry, cash handling, and team leadership, I am eager to

contribute to your esteemed financial institution.

Throughout my career, I have consistently demonstrated a commitment to providing exceptional customer
service and solving problems efficiently. My ability to manage time effectively has allowed me to process
transactions accurately while maintaining a friendly and approachable demeanor. These skills align well with
the values of Target Company Name, which emphasizes integrity and community engagement.

In previous roles, I have been successful in building rapport with customers by understanding their needs and
offering tailored financial solutions. This experience has honed my communication skills and strengthened
my analytical abilities—key attributes for executing precise transaction processing.

I am particularly drawn to Target Company Name's dedication to fostering financial growth for its clients
through secure banking solutions. Collaborating within a team that shares such principles would be a
fulfilling opportunity that aligns with my professional aspirations.

Thank you for considering my application. I look forward to the possibility of discussing how I can
contribute positively as part of your team at Target Company Name.

Sincerely,
Jin Williams





