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Oct 26, 2026

Dear Hiring Manager,

I am writing to express my interest in the Chief of Staff position at Future Corp. With a Master of
Business Administration and over a decade of experience in strategic operations, I am excited about the
opportunity to contribute to an organization that prioritizes innovation and sustainability in the
technology sector.

In my previous role as Director of Operations, I honed my leadership and project management skills
while fostering collaborative environments that drive effective team development. My ability to think
analytically has allowed me to interpret performance metrics critically, enabling informed decision-
making that aligns with organizational goals. Additionally, my strengths in problem-solving and
adaptability equip me well for navigating dynamic challenges within a fast-paced corporate landscape.

I am particularly drawn to Future Corp's commitment to leveraging technology for enhanced business
efficiency and customer experience. Your emphasis on integrity, collaboration, and excellence resonates
with my professional values. I thrive when working closely with diverse teams, facilitating open
communication between stakeholders while championing cross-functional initiatives that align with
broader strategic objectives.

I look forward to the possibility of discussing how my background can support Future Corp's mission
of driving progress through innovative solutions. Thank you for considering my application; I am eager
for the chance to contribute positively toward your vision.

Sincerely,
Min Smith




