JANE KIM

Houston, TX 77003 | (555)555-5555 | jane.kim@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Delivery Driver position at Global Deliveries Inc. With a Bachelor
of Arts in Business Administration and three years of experience as a Customer Service Representative, I
have developed a strong foundation in logistics and customer relations that aligns well with your company's
commitment to excellence and innovation.

My background has equipped me with effective time management skills, which are essential for ensuring
timely deliveries while maintaining high standards of service. I pride myself on being detail-oriented and
adaptable, traits that allow me to efficiently handle the dynamic challenges presented by delivery
operations. My experience working closely with diverse teams has strengthened my ability to communicate
effectively, providing updates and resolving issues promptly—qualities that resonate with Global Deliveries
Inc.'s mission.

I understand the importance of safe vehicle operation and accurate documentation in logistics. My strong
work ethic drives me to maintain organized records while ensuring that all goods are handled securely
during transport. Furthermore, I thrive in environments where collaboration is key, as it fosters problem-
solving and enhances overall team performance.

I am excited about the opportunity to contribute my skills to Global Deliveries Inc., where I can support your
dedication to customer satisfaction through reliable delivery services. Thank you for considering my
application; I look forward to discussing how my background can complement your team.

Sincerely,
Jane Kim





