JOHN Kim

Oakridge, OR 97466
(555)555-5555 - john kim@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my enthusiasm for the Event Planner position at Event Management Company. With a
Bachelor of Arts in Event Planning and a strong foundation in essential skills such as event coordination,
communication, and problem-solving, I am eager to contribute my creativity and attention to detail to your

team.

Throughout my studies, I developed a passion for crafting unique experiences that resonate with clients. I
thrive in collaborative environments where teamwork drives success. My ability to manage time effectively
ensures that projects are completed seamlessly, allowing me to focus on understanding client visions and
translating them into memorable events.

I admire Event Management Company's commitment to innovation and customer satisfaction. Your emphasis
on collaboration aligns with my working style; I believe that the best outcomes emerge from shared ideas and
collective efforts. My keen eye for detail complements this approach, ensuring that every aspect of an event is
meticulously planned and executed.

While I may not have formal experience in the field yet, my academic background has equipped me with a
solid understanding of logistics, vendor management, and budget considerations vital for successful event
planning. Furthermore, I remain adaptable in dynamic situations—qualities essential when navigating the
complexities of event execution.

I am excited about the opportunity to join your talented team at Event Management Company. Thank you for
considering my application; I look forward to the possibility of discussing how my dedication can contribute
positively to your organization.

Sincerely,
John Kim





