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Oct 14, 2026

Dear Hiring Manager,

I am writing to express my interest in the Event Planner position at Target Company. With a Bachelor of
Arts degree in Event Management and six years of experience as an Event Coordinator, I have cultivated
a robust skill set that aligns with your mission to create exceptional and memorable experiences for
clients.

My background in project management has equipped me with the ability to develop and manage event
timelines, budgets, and logistics effectively. I take pride in my strong organizational skills and attention
to detail, which are essential for ensuring seamless execution from concept through wrap-up. In my
previous role, I thrived on collaborating with clients to bring their visions to life while providing expert
guidance tailored to their needs.

Building strong relationships is central to my approach; I find great satisfaction in fostering
connections with both clients and vendors alike. My creative problem-solving abilities allow me to
adapt quickly during events, ensuring that any challenges are met with effective solutions. Additionally,
I am passionate about delivering exceptional customer service—an attribute that resonates deeply with
your company values.

I admire Target Company's commitment to innovation, sustainability, and inclusivity within the events
industry. It would be an honor for me to contribute my expertise towards furthering these goals while
collaborating within a dynamic team environment.

Thank you for considering my application. I look forward to discussing how my experience can benefit
Target Company's continued success.

Sincerely,
Daniel Nguyen




