AYA HUANG

Silverlake, WA 98294 | (555)555-5555 | aya.huang@monster.com

Oct 14, 2026
Dear Hiring Manager,

| am writing to express my interest in the Event Planning position at ABC Events Co. With a Bachelor
of Arts in Event Management and five years of hands-on experience as an Event Coordinator, |
have cultivated a deep passion for creating memorable experiences that resonate with clients
and their guests.

My background has equipped me with a solid foundation in event planning, budget
management, and client relations. | thrive in collaborative environments where innovative ideas
are welcomed, and | take pride in my ability to develop comprehensive event plans that address
all aspects from logistics to on-site execution. Attention to detail is one of my key strengths; it
enables me to foresee potential challenges and implement effective solutions promptly.

In previous roles, | enjoyed building strong relationships with vendors and clients alike, ensuring
seamless communication throughout the planning process. My adaptability allows me to respond
positively to changing circumstances while maintaining focus on delivering exceptional service.
This approach aligns well with ABC Events Co.'s mission of transforming visions into reality through
creativity and collaboration.

| am excited about the opportunity to contribute my skills at ABC Events Co., where the
commitment to customer satisfaction closely mirrors my own values as an event professional.
Thank you for considering my application; | look forward to the possibility of discussing how we can
work together to create unforgettable events.

Sincerely,
Aya Huang





