SUKI CHEN

Westbrook, ME 04095 | (555)555-5555 | suki.chen@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my enthusiasm for the Fast Food Manager position at Fast Food Company. With a
Bachelor of Science degree in Hospitality Management and eight years of experience in the quick-service
restaurant industry, I have developed a solid foundation that aligns well with your company's commitment to
quality and exceptional customer service.

In my previous role as Shift Manager, I honed my skills in team leadership and operational efficiency. My
experience has equipped me with strong communication skills and an ability to adapt to fast-paced
environments while maintaining a focus on customer satisfaction. Engaging with customers has always been
a priority for me, allowing me to gather valuable feedback that enhances their dining experience.

I am particularly drawn to your mission of creating a welcoming environment where every guest feels
valued. My dedication to training and developing staff ensures that team members are not only well-
prepared but also motivated to deliver outstanding service consistently. Additionally, my background in
inventory management gives me the insight needed for effective cost control measures while ensuring
compliance with health and safety regulations.

As someone who thrives on collaboration within dynamic teams, I believe fostering a positive workplace
culture is essential for achieving both employee satisfaction and operational success. I look forward to the
opportunity to contribute my expertise towards furthering Fast Food Company's reputation as a leader in the
industry.

Thank you for considering my application. I am eager to discuss how my background can align with the
goals of Fast Food Company.

Sincerely,
Suki Chen





