C H R I S WEI Crestwood, KY 40016

(555)555-5555
chris.wei@monster.com

Oct 26, 2026

Dear Hiring Manager,

| am writing to express my interest in the General Manager position at Target Company, as advertised. With a Bachelor of
Business Administration in Business Management and over 11 years of experience as an Operations Manager, | have
developed a robust skill set that aligns well with the needs of your organization.

My background in leadership and strategic planning has equipped me with the ability to foster high-performing teams and
drive operational excellence. | pride myself on being an effective communicator, capable of engaging team members while
promoting collaboration and inclusivity—values that resonate deeply with Target Company's mission.

In my previous roles, | have successfully implemented various initiatives focused on optimizing performance and enhancing
customer satisfaction. My strong analytical skills enable me to draw actionable insights from business metrics, which is
essential for maintaining compliance with industry regulations while creating a safe environment for both employees and
customers.

Being results-driven and adaptable allows me to thrive in fast-paced environments where innovation is key. | am committed
to creating positive impacts within the communities we serve by championing sustainable practices alongside delivering
quality service.

| am excited about the opportunity to contribute to Target Company's continued success. Thank you for considering my
application; | look forward to discussing how my background can align with your objectives.

Sincerely,
Chris Wei





