ABIGAIL SIMMONS

DETROIT, MI 48205
(555)555-5555 | ABIGAIL.SIMMONS@MONSTER.COM

DATE
Oct 26, 2026

Dear Hiring Manager,

| am writing to express my interest in the General Manager position at XYZ Corp. With a Bachelor of
Science in Business Administration and eight years of experience as an Operations Manager, | have
developed a robust skill set that aligns well with your company's commitment to innovation and
sustainability.

Throughout my career, | have demonstrated strong leadership and strategic planning abilities,
successfully guiding teams through complex projects while fostering a collaborative environment. My
experience in project management has honed my skills in developing business plans that not only drive
growth but also enhance operational efficiency—key components of XYZ Corp's mission.

| possess a keen financial acumen, allowing me to analyze budgets and forecast financial performance
effectively. This analytical mindset is complemented by my detail-oriented approach, ensuring that all
key performance indicators are closely monitored and reported accurately.

Communication is one of my core strengths; | pride myself on being an excellent communicator who
can engage diverse teams to achieve common goals. My adaptability enables me to thrive in fast-
paced environments while maintaining focus on delivering exceptional customer experiences—a value |
share with XYZ Corp.

| am particularly drawn to your company's dedication to corporate responsibility and sustainable
practices. As someone who values innovation alongside integrity, | believe that together we can further
enhance the positive impact you are making within the industry.

Thank you for considering my application. | look forward to the opportunity to contribute to XYZ Corp's
continued success.

Sincerely,
Abigail Simmons





