LI CHEN

Springdfield, IL 62703 | (555)555-5555 | li.chen@monster.com

Oct 26, 2026
Dear Hiring Manager,

| am writing to express my interest in the In-House Counsel position at ABC Corporation. With a Juris
Doctor degree and two years of experience as a paralegal, | am eager to contribute to your
esteemed company, known for its commitment to innovation and sustainability in the consumer

goods sector.

In my previous role, | honed my skills in legal research, contract drafting, and litigation support. My
strong analytical abilities and attention to detail have enabled me to effectively navigate complex
legal issues while providing thorough support for various business operations. The importance ABC
Corporation places on integrity and customer-centricity resonates with my personal values, making

this opportunity particularly appealing.

| thrive in collaborative environments where open communication is encouraged. My adaptability
allows me to quickly learn new concepts and work effectively under pressure alongside diverse
teams. | believe that fostering strong relationships across departments is essential for ensuring

compliance with legal standards and promoting corporate governance.

As an enthusiastic advocate for ethical practices within the corporate landscape, | am dedicated to
maintaining high standards of confidentiality while assisting with contract negotiations and risk
management strategies. Staying informed about industry regulations has always been a priority for
me, as it plays a crucial role in mitigating potential risks.

| look forward to the possibility of contributing my expertise at ABC Corporation while aligning with
your mission of enhancing everyday lives through sustainable solutions. Thank you for considering my

application; | hope to discuss how | can be an asset to your team soon.

Sincerely,
Li Chen





