OLIVIA JONES St Louis, MO 63107

(555)555-5555
olivia.jones@monster.com

Oct 26, 2026

Dear Hiring Manager,

| am writing to express my interest in the Insurance Agent position at Acme Insurance Corp. With a Bachelor's Degree in
Business Administration and nine years of experience as a Claims Adjuster, | have developed strong analytical skills and an
attention to detail that | believe align well with your company's commitment to providing exceptional customer service.

Throughout my career, | have honed my ability to assess clients' needs effectively while fostering long-term relationships
built on trust and integrity. My background has equipped me with the knowledge necessary to guide clients through complex
insurance policies, ensuring they understand their options while feeling confident in their decisions. | pride myself on being
empathetic and client-focused, which resonates with your mission of supporting individuals and businesses through
tailored coverage solutions.

In my previous role, | successfully managed claims processing and renewals while navigating industry regulations—skills
that will enable me to provide accurate guidance as an Insurance Agent at Acme Insurance Corp. My collaborative working
style has always encouraged teamwork, allowing me to contribute positively within diverse groups.

| am excited about the opportunity to be part of a company that prioritizes community support and innovation in its
offerings. | look forward to the possibility of discussing how my background can contribute to Acme Insurance Corp's
continued success.

Thank you for considering my application.

Sincerely,
Olivia Jones





