
JOHN HUANG Chicago, IL 60617
(555)555-5555

john.huang@monster.com

Oct 26, 2026

Dear Hiring Manager,

I am writing to express my interest in the Inventory Specialist position at Global Supply Solutions Inc. With a Bachelor of
Science in Supply Chain Management and 14 years of experience as a Supply Chain Manager, I possess a strong foundation
in inventory management and supply chain optimization that aligns with your company's commitment to operational
efficiency.

Throughout my career, I have honed my skills in inventory management, data analysis, and process improvement. My detail-
oriented approach has enabled me to successfully monitor and manage stock levels while ensuring accuracy across various
inventory systems. I take pride in my ability to conduct thorough audits and reconcile discrepancies effectively.

Collaboration is key within any supply chain environment; therefore, my experience leading cross-functional teams has
equipped me with strong communication skills essential for liaising with procurement and sales teams. By working closely
with these departments, I can help forecast inventory needs that support seamless order fulfillment.

I am particularly drawn to Global Supply Solutions Inc.'s mission of delivering unparalleled efficiency through innovation and
proactive problem-solving. I share these values deeply and am eager to contribute by implementing best practices that
enhance productivity while minimizing waste.

Thank you for considering my application. I look forward to the opportunity to discuss how my background can complement
the goals of Global Supply Solutions Inc.

Sincerely,
John Huang




