JANE

Eastside, WA 98001 | (555)555-5555 | jane.huang@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my interest in the Machine Operator position at XYZ Manufacturing,
as advertised. With a Bachelor of Science degree in Manufacturing Engineering and 14
years of experience as a Senior Machine Operator, I am well-prepared to contribute to your
team's commitment to quality and innovation.

Throughout my career, I have developed a strong foundation in CNC programming and
quality assurance, which complements my practical experience operating various types of
machinery. My background has instilled in me an acute attention to detail and a proactive
approach toward problem-solving—skills that are essential for maintaining high standards
of production efficiency.

Collaboration is central to my working style; I thrive in environments where teamwork is
encouraged. My ability to communicate effectively has enabled me to work closely with
colleagues, troubleshooting issues swiftly while maintaining safety protocols. Additionally, I
am adaptable and able to navigate the challenges that come with fast-paced
manufacturing settings.

I admire XYZ Manufacturing's dedication to fostering a collaborative workplace where
continuous improvement is prioritized. It resonates deeply with my values as an engineer
committed not only to excellence but also to empowering those around me.

I look forward to the opportunity for further discussion on how I can contribute positively
at XYZ Manufacturing. Thank you for considering my application.

Sincerely,
Jane Huang





