JANE SMITH

Riverside, CA 92509
(555)555-5555 - jane.smith@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my interest in the Machine Operator position at ABC Manufacturing. With four years
of experience as a machine operator, I have developed a strong foundation in operating and monitoring

machinery while adhering to safety standards and quality protocols.

My background includes hands-on experience with CNC machines, where I honed my skills in
troubleshooting and performing regular maintenance to ensure optimal performance. I take pride in my
analytical thinking and attention to detail, which enable me to read and interpret technical drawings

accurately, resulting in high-quality production outcomes.

Collaboration is key in any manufacturing environment, and I thrive when working within a team-oriented
setting. My strong communication skills facilitate effective interactions with colleagues, fostering an
atmosphere conducive to innovation and continuous improvement. In addition, my adaptability ensures that

I can efficiently manage time while meeting deadlines even under pressure.

At ABC Manufacturing, your commitment to excellence resonates with my professional values. I am eager
for the opportunity to contribute positively by enhancing production efficiency while maintaining the highest

standards of quality that your company is known for.

Thank you for considering my application. I look forward to the possibility of discussing how my experience

aligns with the goals of ABC Manufacturing.

Sincerely,

Jane Smith





