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Oct 26, 2026

Dear Hiring Manager,

I am writing to express my interest in the Maintenance Technician position at ABC Maintenance Co.
With a Bachelor of Science degree in Mechanical Engineering and 13 years of experience as a
Maintenance Supervisor, I am eager to bring my expertise in preventive maintenance and problem-
solving to your esteemed company.

Throughout my career, I have developed a strong foundation in mechanical systems and facility
management. My hands-on approach has allowed me to excel in performing routine inspections,
diagnosing mechanical issues, and implementing timely repairs. I take pride in maintaining accurate
records of maintenance activities, ensuring compliance with safety regulations while prioritizing
operational efficiency.

Collaboration is key in any successful maintenance team, and I have consistently fostered cross-
functional collaboration among team members to achieve shared goals. My proactive nature drives me
to respond promptly to emergency requests, minimizing downtime and enhancing overall productivity.
Moreover, my excellent communication skills ensure that all stakeholders are informed and engaged
throughout any project or challenge.

At ABC Maintenance Co., where integrity and customer-focused service are paramount, I am confident
that my detail-oriented work style aligns well with your mission. I am excited about the opportunity to
contribute positively to your team's efforts in delivering exceptional maintenance solutions while
upholding safety standards.

Thank you for considering my application. I look forward to the possibility of discussing how my
background can support the outstanding work being done at ABC Maintenance Co.

Sincerely,
Jane Williams




