DAVID ANDERSON

Portland, OR 97204
(555)555-5555 - david.anderson@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my interest in the Management position at Example Corp, as advertised. With a
Bachelor of Science in Business Administration and over 11 years of experience in leadership roles, I am
excited about the opportunity to contribute to your team and uphold Example Corp's commitment to

innovation and excellence.

In my previous role as a Team Leader, I honed my skills in team development and strategic planning. My
approach emphasizes collaboration, fostering an environment where team members are empowered to
achieve their best work. I believe that strong leadership is rooted in adaptability and effective

communication—qualities that allow me to engage with diverse stakeholders while driving project initiatives.

Throughout my career, I have successfully managed operational efficiency by analyzing market trends and
employing data-driven strategies for decision-making. This analytical mindset has enabled me to oversee
budgets effectively while prioritizing resource allocation for optimal outcomes. My results-oriented focus
aligns well with Example Corp's mission of providing exceptional products that enhance customer

satisfaction.

I am particularly drawn to your company's values of integrity and sustainability, which resonate deeply with
my professional philosophy. As someone who thrives in dynamic environments, I look forward to the

possibility of contributing innovative solutions that support your goals.

Thank you for considering my application. I am eager for the opportunity to discuss how my background can

align with the vision at Example Corp.

Sincerely,
David Anderson





