
HIRO KIM Tacoma, WA 98406
(555)555-5555

hiro.kim@monster.com

Oct 26, 2026

Dear Hiring Manager,

I am writing to express my interest in the Payroll position at ABC Payroll Services, as advertised. With a Bachelor of Science
degree in Accounting and an experience as an Accounting Assistant, I have developed a solid foundation in payroll
processing and financial reporting that aligns well with your company's mission of providing accurate and timely payroll
solutions.

My detail-oriented working style has been instrumental in ensuring precision within my previous roles. I possess strong
analytical thinking and problem-solving abilities, which I believe are essential for managing payroll inquiries and maintaining
the integrity of payroll records. Additionally, my commitment to organizational skills has allowed me to handle multiple
tasks efficiently while adhering to deadlines.

At ABC Payroll Services, where integrity and exceptional customer service are paramount, I am confident that my proactive
communication style will facilitate building strong client relationships. My adaptability ensures that I can navigate changing
regulations effectively while maintaining compliance with all relevant laws.

I am enthusiastic about the opportunity to contribute to your esteemed organization by utilizing my skills in payroll
processing and data management. Thank you for considering my application; I look forward to the possibility of discussing
how I can support ABC Payroll Services' goals further.

Sincerely,
Hiro Kim




